
1

East Carroll Parish 
Special Services

Individualized Education Plan
Handbook & Professional Development

for

Officially Designated 

Representatives

(ODR)



2

East Carroll Parish ODR’S

Southside

Griffin Middle School

Lake Providence Senior High



3

ODR cont.

Alternative Program

Special Education Office

Headstart

Briarfield



4

Content

 ODR  Responsibilities

 Types of IEP

 IEP Team Members

 IEP Forms

 Responsibilities of the IEP Team

 Reconvening the IEP Meeting

 Required Activities for Initial IEP



5

Content Cont.

 Preparing for the IEP Meeting

 Transition

 Age Majority

 Extended School Year Program

 Conducting an IEP Meeting

 Amending the IEP



6

Content Cont.

 Statewide Assessment

 Placement

 Least Restrictive Environment

 Connections

 Community Based Training

 Discipline



7

ODR 

Responsibilities



Who is the ODR

 The Special Education Director will designate 

Principal and/or Asst. Principal at the school 

building level  as ODR.

8



9

Confidentiality

 The ODR shall ensure that education records 

are kept in locked filing cabinets and that all 

such records are labeled “Confidential”.  An 

access list of all authorized personnel will be 

attached to the file.
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ODR Responsibilities

 The officially Designated Representative 

(ODR) shall be responsible for providing all 

information concerning the student, including 

evaluation reports,  previous IEP’s specialist 

reports and information from other service 

providers.
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ODR

 It is the ODR’s responsibility to ensure all 

members of the committee are present; the 

IEP is completed in its entirety; and the IEP 

forms are available and appropriately 

completed.
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ODR

 The ODR may assist in developing goals and 

objectives and assist the teacher in 

completing the IEP forms based on 

committee’s decisions.
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ODR

 At the end of the meeting, the ODR is to 

ensure the parent receives a complete copy 

of the IEP.
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ODR

 In addition, the ODR must ensure the parent 

has received a copy of the procedural 

safeguards and is given an opportunity for a 

verbal explanation of the safeguards.
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ODR

 IEP team members who attend the conference 

should sign and state their positions.  Their 

signatures do not imply agreement with IEP.

 An officially designated representative of the local 

education agency must be in attendance at the 

meeting.  
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ODR 

 The officially designated representative of 

the local education agency must date, sign 

his/her name and position.
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Notification of Annual IEP Meeting

 All parents and/or students, service 

providers, regular education teachers and 

PAS (if applicable) are to receive notice of 

IEP meeting at least ten days in advance.
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Excusal

 If  a member of the IEP committee asks to be 

excused in whole or part and it involves 

modification to or discussion of that 

member’s area, the parent and school 

system will need to be in agreement about 

the excuse.  Complete the bottom of page 3 

of 4 of  the parent notification letter.
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Types of IEPS
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Three Types of IEP

 The initial IEP is developed for an exceptional 
student who has met criteria for one or more 
exceptionalities who has never received special 
educational services.

 The review IEP is reviewed and revised at least 
annually or more frequently to consider the 
appropriateness of the program, placement, and any 
related services needed by the student.

 The Interim IEP shall be developed for students who 
have severe or low incidence impairments 
documented by a qualified professional concurrent 
with the conduct of an initial evaluation according to 
Bul. 1508.
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IEP Team Members
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IEP Team Members

 IEP Team members who attend the conference 

should sign and state their positions such as parent,  

student, principal, supervisor, educational 

diagnostician, regular education teacher, special 

education teacher, related service providers or other 

agency personnel. 

 An officially designated representative of the local 

education agency must be in attendance at the 

meeting.



23

Regular Education Teacher

 All regular education teachers that teach the 

student must be involved in the development 

of the IEP, and at least one must attend the 

IEP meeting, and sign the IEP.  

 Each regular teacher should provide input 

related to the area of  instruction s/he 

teaches.
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IEP Forms
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The complete IEP is made up of the 
following forms:

 Transition Services form ( for students age 
16, required)

 General Student Information form

 Instructional Plan form (Use one or more 
forms)

 Program/Services form

 Accommodations form

 Placement/Least Restrictive Environment 
form



26

Other Forms included in the IEP

 Leap Alternate Assessment Criteria Form I 

OR II

 Pre-GED Skills Options Consent Form (Must 

be 16 or older)

 Parent meeting notice and response

( 4 pages)

 Student meeting notice and response

(2 pages)
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Other IEP Forms  (cont.)

 Agency Letters (16 and above)

 Community Based Training Agreement

(16 and above for student who are working toward 
Certificate of Achievement )

 Age Majority Letter (17 and above)

 COP-Career Option Plan ( 16 and above)

 ESYP Fact Sheet



28

IEP Forms cont.

 Sped 108

 Sped 8 service provider

 Sped 7 (only when student drop)

 Cumulative Tracking Record

 Sped 41 (Parent Notification Record)

 Progress Report- (Sent home each six weeks 
& to sped office)

 3 Week Review-(Sent home &sped office)
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Responsibilities of the IEP 

Team
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The IEP team should

 Review the student’s progress toward achieving the annual 
goals and objectives/benchmarks;

 Review the student’s progress in the general education 
curriculum;

 discuss any lack of expected progress toward the annual goals 
and in the general education curriculum;
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IEP Team

 The student’s academic, developmental and 

functional needs:

 how the student’s disability affects the 

student’s involvement and progress in the 

general curriculum; and for preschool 

children as appropriate, how the disability 

affects the student’s participation in 

appropriate activities.
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IEP Team

 Review the results of the student’s 
performance on any State or district-wide 
assessment;

 Review the results of any reevaluation;

 Review information about the child provided 
to, or by, the parents;
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IEP Team

 discuss the student’s anticipated needs;

 review the student’s special educational and 
related service needs; for the preschool-aged 
child, address his or her developmental 
needs;

 Incorporate, as needed, any behavior 
interventions and strategies that should be 
used;
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IEP Team

 make updated decisions about the student’s 
program, placement, and related services;

 Consider whether the child requires assistive 
technology devices and services;
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IEP Team

 for each student beginning at age 16, 

discuss the needed transition services 

including any interagency responsibilities or 

linkages;
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Reconvening the IEP 

Meeting
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Reconvene IEP meeting if:

 a student’s teacher feels the student’s IEP or 

placement is not appropriate for the student, 

or

 the student’s parents believe their child is not 

progressing satisfactorily or that there is a 

problem with the student’s IEP.
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Reconvene IEP meeting if:

 The LEA proposes any changes regarding 
program or placement, such as to modify, 
add, or delete a goal or objective; to add or 
delete a related service; or to discuss the 
need for extended year services;

 the behavior of the student warrants a review 
by the IEP team to decide on strategies 
including positive behavior intervention, 
strategies, and supports to address the 
behavior;
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Reconvene IEP meeting if:

 either a parent or public agency believes that 
a required component of the student’s IEP 
should be changed; the LEA must conduct 
an IEP meeting if it believes that a change in 
the IEP may be necessary to ensure the 
provision of FAPE;

 a hearing officer order a review of the 
student’s IEP/placement document;
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Reconvene IEP meeting if:

 an out of district placement or referral has 

been proposed.

 A review IEP meeting must be conducted as 

part of the reevaluation process.
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Reconvene IEP meeting if:

 In the cases listed above, it may not be 

necessary to rewrite the entire 

IEP/placement document.  IEP can be 

amended.  Must justify the amendments and 

type of contact made to parent.
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Reconvene IEP meeting 

 However, the following documentation must 

be provided

signatures of the team members,

 the date of the meeting.

 the changes made in the IEP, and

 the dated signature of the official designated 

representative of the system and the parent 

who authorized the change.



43

Timeline for an 

Initial IEP
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Scheduling an IEP meeting includes conducting the following 
activities within the timelines indicated below:

 For initial meetings timelines begin on the 
dissemination date of the evaluation report.

 For annual review IEP meetings, the 
activities are to be initiated no later than 30 
days prior to the anniversary date of the 
previous IEP, or as directed by the Special 
Education Supervisor.
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Scheduling an IEP meeting includes conducting the following 
activities within the timelines indicated below:

 If the review IEP meeting is being called for 

reasons other than the annual review, the 

timelines begin the date the decision is made 

to reconvene the committee.
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Scheduling an IEP meeting includes conducting the following 
activities within the timelines indicated below:

 In no case should the timeline exceed 30 

calendar days in conducting the required 

activities. 

 Also, in no case can the meeting be held 

any sooner than 10 days from the initiation of 

the activities.  Unless requested sooner by 

parents involved in the IEP.
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Required Activities 

for Initial IEP
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Required Activities for Initial IEP

 Pupil Appraisal brings the evaluation to the 

ODR.

 ODR assign the evaluation to the special 

education teacher. (day 1)

 Sped teacher review evaluation report, any 

previous IEPs and any other pertinent 

information  collected to adequately prepare 

for the meeting. (day 3-5)
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Required Activities for Initial IEP

 Sped teacher send parent “Full/Effective 

Notice” to schedule meeting. (day 7)

 Notify student if transition services proposed 

(day 7)
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Required Activities for Initial IEP

 Notify ODR and/or other participants.  
Include all necessary related personnel (day 
8)

 For individual transition plan notify transition 
coordinator who will notify agency 
representative (s) (day 8)
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Required Activities for Initial IEP

 Verify meeting date with the parents and 

other participants (day 14)

 Conduct the meeting ( day 17-20)
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Required Activities for Initial IEP

 If no response is received from the parent 

within seven (7) days from the date of the 

full/effective notice, conduct the following 

activities:

 Send a second letter. ( day 12)

 Verify the meeting with the parents 

( day 15-17)
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Required Activities for Initial IEP

 If no response from the parent as a result of 
the second letter sent, attempt contacts such 
as telephone calls and sending notes home 
with the students.  

 If this is an initial IEP, meet with the parent in 
their work place if necessary.  

 Document all attempts on the “Parent 
Participation Documentation Log” (Sped 41).
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Required Activities for Initial IEP

 If still no response from the parent, schedule 

and conduct the meeting with other 

participants no later than day 20.  

 Indicate parent not presented on the Parent 

Participation Documentation Log

( Sped 41) and list the date the meeting was 

actually conducted.
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Required Activities for Initial IEP

 If the meeting is held without a parent 
present, make further attempts to meet with 
the parent to explain the IEP and obtain 
parental approval no later than day 25. 

 If all attempts fail, contact the Supervisor of 
Special Education for assistance and/or to 
determine any additional follow-up activities.
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Preparing for the IEP Meeting

 One month in advance

 The sped teacher will check the IEP and 

Reevaluation calendar for upcoming dates.  
(Ask sped teacher for IEP dates.)

 Notify IEP Facilitator if you will need 

assistance.

 Gather information on child (See GSI 

checklist)
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Preparing for the IEP Meeting

 Read initial evaluation/reevaluation. 

 Determine the student’s educational needs, 
strengths and support needs, evaluation 
results,  special factors: behavior, limited 
English proficiency, instruction in and the use 
of braille, communication needs, assistive 
technology devices, and services and health 
needs.
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Preparing for the IEP Meeting

 Collaborate with regular education teacher 

and gather information on progress or lack of 

progress in the general ed. and/or related 

services. 
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Preparing for the IEP Meeting

 Support Needs:  Check to see if the  
sped/regular teacher need support such as 
in-service on accommodation, inclusion, 
understanding various types of disabilities 
etc.

 Review the student’s progress toward 
achieving annual goals and 
objectives/benchmarks. Review progress 
report and report card.
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Preparing for the IEP Meeting

 Based on the educational needs, pre/post 

test results and progress or lack of progress 

in the general education curriculum, write the 

present level of performance and select 

annual goals and objectives/benchmarks
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Transition

 Transition planning must begin by the first 

IEP in effect when a student turns 16 years 

old.  It can begin before the student is 16 

years old.  All students with disabilities 

should receive transition planning as part of 

their IEP meetings. 
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Transition

 Transition services are defined as a 
coordinated set of activities that promotes 
movement from school to post-school 
activities, based on the individual student’s 
needs, preferences and interest.

 The first step in the IEP process is to begin 
gathering information in order to identify the 
student’s desired post-school goals or 
visions for life after high school.
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Transition planning should focus on 
these issues:

 Assessment specific to transition 

preferences, needs, strengths and interests;

 Instruction;

 Related Services;

 Community experiences



64

Transition planning should focus on 
these issues:

 Employment 

 and if needed

 Vocational evaluation

 Daily living skills and 

 Connecting with community agencies
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 Assist students and parents to determine 

needs, preferences and interest related to life 

after high school. 

 Encourage parents to actively participate in 

the IEP meeting.

 Assess student needs, preferences and 

interests.
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Transition

 Formally invite the student to participate in 

the IEP process and meeting.

 Provide written notice of the IEP meeting to 

parents, students and outside agencies.  If 

parents choose not to attend, document 

attempts to involve them.
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Transition

 If the student chooses not to attend the IEP meeting, 

use other means to gather and share information 

about his or her needs, interests and preferences.

 If an invited agency chooses not to attend the IEP 

meeting, use other means to ensure their 

participation in the planning and decision-making 

regarding transition services.  Document these 

efforts and include them in the IEP.
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Age Majority

 Immediately upon the child eighteenth 

birthday, he/she will reach the age majority.
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Age Majority

 All other rights under the Act transfer to the 

individual.

 Student sign beside the parent signature.
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Age Majority

 In accordance with provisions of the 
Individuals with Disabilities Act (IDEA) and 
Bulletin 1706, Regulations for the 
Implementation of the Children with 
Exceptionalities Act, when an individual with 
an exceptionality reaches the age majority 
and has not been determined to be 
incompetent, the public agency shall provide 
any notice required by IDEA to both the 
individual and his or her parents.
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Extended School Year Services 
(ESYS)

 The ESYS is a service designed to provide 

educational and related services in excess of 

the normal school year to students with 

disabilities based upon the student’s needs 

and on the individually designed program 

(IEP) to meet those needs.



72

Extended School Year Services 
(ESYS)

 The ESYS screening date is the same date 

as the spring IEP update. 
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Who may be considered for ESYP

 All student with disabilities enrolled in special 

education programs must be considered for 

ESYS.  
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The criteria by which students may 
qualify for ESYS are

 1) Regression-Recoupment, the loss of skills 

due to  two breaks in instruction; 

(Thanksgiving, Christmas, Imposed break 

etc.)

 Sped teacher pre test before  the break and 

post test after the break 4 targeted objectives 

in four educational needs areas.
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ESYS Criteria

 Regression/Recoupment

Students to be considered: moderate, severe, 

profoundly, autism, multi-disabled, traumatic 

brain injury, preschool students with 

disabilities
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ESYS Criteria

 Critical Point of Instruction; 1 & 2

Special Circumstances

 Employment, the need for continued support  

to maintain employment ( specific to students 

ages 16-21);

 Transition to Part B (Preschool)
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ESYS Criteria

 Transition to Post-School Outcomes

Transition, a need for support at the       

transition from school to adult living (specific to 

students exiting the local education agency this school 

year); 

 Excessive Absences caused by health 

conditions
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How is eligibility determined?

 The special education teacher(s), general 

education teacher(s), and related service(s), 

personnel conduct a preliminary screening of 

the student’s eligibility using performance 

information/data, that may include grades, 

documentation of skill loss, reduction of 

behavior problems etc.  
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How is eligibility determined?

 The data/information collected throughout 

the school year must be used to determine 

whether there is a need for ESYS.
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How and when are parents notified of 
screening results?

 Parents are to be notified in writing of 
preliminary screening results by the school 
the child currently attends or by the local 
school board.  

 Notification is to be made not later than five 
(5) business days after the preliminary 
screening date. 
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How and when are parents notified of 
screening results?

 If the screening indicates the data does not 

meet criteria for ESYS and the student 

appears to be ineligible to receive ESYS 

services and the parent disagree, they have 

the right to ask that the IEP team meet to 

discuss the data and review the decision.

 The final determination of eligibility is an IEP 

team decision. 
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What will be covered in the ESYP

 Once the student is determined to be eligible, 
the ESYS IEP team including the parents, 
teachers, an officially designated 
representative, student, and others, if 
applicable will be determine the ESYS 
program.  

 The team will identify goals and objectives to 
be used for instruction during ESYS.  
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What will be covered in the ESYP

 The goals and objectives will be based on the 

student’s needs as determined during the 

ESYS screening process.  

 The program will be an extension of the regular 

school year program, not a remediation or 

acceleration program
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Conducting An IEP Meeting

 Always start a meeting by introducing the 

team members and explaining their job 

description, making positive statements 

about the student and acknowledging parent 

concerns and questions.
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Conducting An IEP Meeting

 Have all participants (including the student) 

who are present sign in on the General 

Student Information (GSI) page of the IEP.

 Individual students need to come to their IEP 

meetings unless the parent prefers that s/he 

does not.
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Conducting an IEP Meeting

 Review the previous IEP and transition page 

if applicable.  Discuss objectives achieved, 

student progress and difficulties from the 

previous year.
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Conducting an IEP Meeting

 Read aloud the General Student Information 

(GSI) and the addendum if it applies.

 Corrections, deletions and additions to this

information should be made at this time.

 Do not forget to add parental concerns.  If 
applicable, review the Individual Health Plan 
and/or Transition Plan  before going on.
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Conducting an IEP Meeting

 Present the Instructional Plan. Review each page.  

Discuss current performance, goals and objectives.  

If applicable,  the APE, Speech, OT, PT, and other 

service providers can assist you or review the 

instructional plan page related to them.  

 If there is a Behavior Plan there must be an 

educational needs page that includes goals and 

objectives that address the behavior. Upon review of 

the behavior instructional page, review/edit the 

behavior plan.
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Conducting an IEP Meeting

 Go to Program Service Page

 Begin with the Louisiana Educational 
Assessment Program (LEAP box).  Decide 
with the parent and all other IEP members 
which test is most appropriate for the 
student.

 Discuss the accommodations needed for 
LEAP Testing with the committee and mark 
appropriate boxes.
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Conducting an IEP Meeting

 Accommodation Page.  Complete this page 

with input of all members especially the 

regular education teachers.  The regular 

education teacher will be responsible for 

carrying out these accommodations and 

modifications.

 Remember to mark items that will be given 

for the standardized test.
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Conducting an IEP Meeting

 Return to the Program Service Page

 Discuss and complete Student’s Total 

Instructional Day box. (Use the LRE 

Calculation Chart to determine placement.  

Remember a student cannot go to a more 

restrictive placement without a reevaluation.

 Enter any comments in the  Comments Box 

to clarify where the student spends time 

during the day and/or to clarify other items.
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Conducting an IEP Meeting

 Discuss and complete Special Transportation line.

 Discuss and complete Supports Needed for School 

Personnel.  Remember that this includes 

collaboration, in-services, and or training needed by 

school employees to implement the IEP.

 Discuss and complete the Extended School Year 

Program Box.  Read about ESYS to become familiar 

with the guidelines.  If regression/recoupement is 

chosen decide with the committee on four objectives 

to monitor.  These should be marked on the IEP.
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Conducting an IEP Meeting

 Go to the Placement/Least Restrictive 
Environment page. 

 Review the Placement/Service Determination 
Checklist.  Using the document on the 
Program/Service page select the most 
appropriate setting.  Mark the box with an X.  

 Go to the Progress Report box, write in 6.  
Explain to the parent that progress reports 
will be sent home with report cards every six 
weeks.
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Conducting an IEP Meeting

 If a student is 17 give the Age Majority Letter-

parent and the Age Majority letter-Student to 

the family and mark the box.  Keep a copy in 

the IEP folder.
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Conducting an IEP Meeting

 Please read carefully and check the Alternative to 

Regular Diploma Options box carefully.  If the 

student is participating in Alternative Assessment, 

LAA1, mark the first item.

 If the student is participating in LAA 2, mark the 

second item.
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Conducting an IEP Meeting

 Go to Parent/Student Decisions box.  This 
box is to be marked and signed at every IEP 
when a parent or student of age attends.  

 Give the parent and student of age the 
following items:  “Educational Rights of 
Exceptional Children” booklet and the 
“Extended School Year Fact Sheet.”  If 
applicable, give the family the Transition 
Information Sheet. 
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Conducting an IEP Meeting

 Have the parent or student of age mark, sign 

and date the boxes stating that the items 

have been received and that they agree to 

this IEP.

 The Document Attachments box-Note the list 

of forms that are applicable must be attached 

to the IEP.  The teacher needs to have the 

applicable forms at the meeting
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Conducting an IEP

 Upon completion of the IEP and other related 

paperwork ( behavior plan, transition page, 

alternate assessment) copies should be 

made for the parent, the IEP folder, and the 

Sped office.
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Amending the IEP

 Any changes to  the IEP shall be agreed 
upon by both the parent and the LEA.  
This shall be accomplished through the 
amendment process subjected to the 
following conditions:

 Only for changes being made to the IEP 
after the annual IEP Team meeting; and 
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Amending the IEP

 Procedural guidelines for reconvening the IEP 

meeting shall be followed; 

 Members of the student’s IEP team shall be 

informed of changes made to the IEP through 

this approach; and

 A copy of the amended IEP shall be given to 

the parent at no cost.
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ASSESSMENT
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Statewide Assessment

 The process for determining the content of an individual 
student’s IEP is directly tied to the type of statewide 
assessment in which a student will participate.

 Understanding this link between curriculum and assessment is 
critical.

 An IEP team must make a decision about the type of statewide 
assessment in which a student will participate in order to design 
a student’s IEP appropriately.
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LEAP Alternate Assessment 1 
(LAA 1) Criteria (Grades 3-11)

 Only students with the most significant 
cognitive disabilities are eligible to participate 
in LAA 1

 Profound Mental Disability, Severe Mental 
Disability, Moderate Mental Disability, 
Multiple Disabilities, Traumatic Brain Injury, 
Autism
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LAA 1

 The student impairment cause dependence 

on others for most, if nor all, daily living 

needs, and the student is expected to require 

extensive ongoing support in adulthood.
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LAA 1

 The student’s instructional program 

emphasizes life skills and functional 

applications of the general curriculum.
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LAA 1

 The student requires extensive instruction on 

functional skills in multiple settings ( school, 

work, home, community) to acquire, 

maintain, and generalize skills necessary for 

applications in school, work, home, and 

community environment.
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LAA 1

 Current longitudinal data ( classroom 

observation, task analyses, progress on IEP 

objectives, evaluations, and parental 

information) indicate the student should 

participate in LAA 1
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Parental Understanding

Testing in LAA 1 means my child is progressing 

toward a Certificate of Achievement.
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LAA 2  Criteria for Grades 4-11
Criterion1

 Evidence that the student’s disability has precluded 

the student from achieving grade level proficiency.

 The student scored at the Unsatisfactory level in 

English level in English language arts and/or 

mathematics on the previous year’s LEAP/GEE or 

participated in LAA 1 or LAA 2 or scored Needs 

Improvement on the English, or English III and/or 

Algebra 1or Geometry EOC or participated in LAA1 

or LAA2.



Criterion 2-LAA2

 Evidence from multiple sources that the student’s 

IEP is based on the academic content standards and 

the student requires support to access the general 

education curriculum.

 The student has an IEP with goals based on 

academic content standards for the student’s 

enrolled grade and the student requires support to 

access the general education curriculum.

11
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Criterion 3-LAA 2 (cont.)

 Evidence from multiple sources that the student will 

not achieve grade level proficiency within a year.

 The student’s progress to date, in response to 

appropriate instruction designed to address the 

student’s individual needs is such that, even if 

significant growth occurs, the student will not 

achieve grade-level proficiency within the year 

covered by the stude.nt’s IEP



Criterion 4-LAA2

 Student Safeguard

The decision is to include the student in LAA 2 is not solely based 

on the following;  student placement, excessive  or extended 

absences, disruptive behavior, English language proficiency, 

student reading level, the student’s disability according to Bulletin 

1508, social, cultural, and/or economic differences, anticipated 

impact on school performance scores, administrative decision, the 

expectation that the student will not perform well on the regular 

assessment (LEAP/ILEAP/GEE)

11
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LAA 2  (cont.)

The decision to test the student in 

LAA 2 is not based on:

 The student’s placement

 Excessive or extended absences

 Disruptive behavior

 English language proficiency

 The student’s reading level



11
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LAA 2 (cont.)

 The student’s disability according to Bulletin 

1508

 Social, cultural, and/or economic differences

 Administrative decisions

 The expectation that the student will not 

perform well on the regular assessment ( 

LEAP/LEAP/GEE)
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LAA 2

 Testing in LAA 2 means my child is having 
significant academic difficulties in reading, 
language arts and/or mathematics.

 My child can participate in LAA 2 in one or 
more content areas and at the same time 
participate in the regular statewide 
assessment for the remaining content areas 
required by my child enrolled grade.

 The decision for LAA 2 is an IEP team 
decision based on the needs of the student.



11

6

LAA 2 cont. Graduation

 If my child participates in LAA 2  and meets 
graduation requirements, which include (1) 
earning required Carnegie units (2) passing 
the required components of LAA 2 (ELA, 
Math, and either Science or Social Studies) 
or passing by use of the LAA 2 waiver, and 
(3) meeting attendance requirements my 
child will be eligible for a high school 
diploma.
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 If my child does not meet the graduation 

requirement, my child may be eligible to exit 

high school with a Certificate of 

Achievement.

 My child is eligible to participate in Pre-GED 

Skills Option Program based on eligibility 

criteria.
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Timeline for Placement in LAA 2

 Eligible students may be placed in LAA 2 by 

the IEP team after enrollment counts have 

been submitted up  until the week of testing.

 After enrollment count, answer documents 

must be hand-coded.
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Alignment of Achievement Levels:  
LEAP/GEE and LAA2

LEAP/GEE LAA 2

Advanced N/A

Mastery N/A

Basic Basic

Approaching Basic Approaching Basic

Unsatisfactory----------{Foundational}

{Pre-Foundational}
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GEE/LAA2 Waiver

 The LDE adopted a waiver process for 

student with disabilities seeking a standard 

high school diploma.

 A student with disabilities could be eligible to 

receive a high school diploma if the student 

passes all but one of the required 

components of the Graduate Exit Exam/GEE; 

 Meets all other graduation requirements; 
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GEE/LAA 2 Waiver

 And has the required documentation for the 

waiver request, including evidence that the 

student participated in remediation and how 

the disability or disabilities impacted the 

student’s inability to pass the assessment.



12

2

Placement

 Regular ( 0-21%)

 Resource (>21%-60%)

 Self-Contained-(>60%-100%)

 Hospital Homebound

 Preschool ( 3-5 years of age)
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Least Restrictive Environment 
Determination Chart

 If the student’s instructional day equals 350 

minutes:

Weekly Min.

0-to367 Regular 

368-1050        Resource

1051-1750      Self-Contained
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Least Restrictive Environment 
Determination Chart

 If the student’s instructional day equals 360 

minutes:

Weekly Min.

0-to378 Regular 

379-1080        Resource

1081-1800      Self-Contained



Connections

 A one year process for overage students to 

receive targeted instruction and accelerated 

remediation aimed at helping them attain a 

high school (HS) diploma, GED, or State-

approved Skills Certificate. HS and GED 

students can also work towards Industry-

Based Certification (IBC). 
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Connections

 Students who qualify can enter the program 

at the beginning of the fall and spring 

semesters only.

12

6



12

7

Connections

 To enter into the Connection Program, a 

student must be 15  or older by September 

30th and two or more grade levels behind 

academically.

 Enrollment is voluntary and require parent 

consent.

 Counseling/mentoring is a required 

component of the program.



Connection (cont.)

 The program shall have both academic 

component and career readiness 

component.

 There shall be three exiting pathways 

provided the student has completed all 

requirements for LEAP or LAA2 testing: 

High School Diploma, GED, Industry Based 

Certification
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Connections (cont.)

 While enrolled as an eight grader in the 

Connection Process, they shall be required 

to take the eight grade LEAP or LAA2. (if 

applicable)
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Community Based Training-CBT

 The purpose of community based training is 

to provide students with marketable skills for 

employment before they complete their 

school program.

 The community based training program is 

one which allows students to gain experience 

in work settings in the local community.
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Community Based Training-CBT

 Student must be 16 years of age

 Students who are working toward a certificate of 

achievement or skills option certificate who cannot 

benefit from traditional educational programs at the 

secondary level will be eligible for participation.

 Parental approval for participation in the CBT will be 

required.

 Student must be able to demonstrate adequate 

behavior skills necessary for placement in CBT.
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 Web Based progress reports are to be done 

each six weeks.  

 A 3 week progress report prior to the six 

weeks  will be sent home.

 A copy will be sent home with the student’s 

report card and a copy to be kept in the IEP 

files.
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IEP Record Review

 Are you

 Compliant?

 or

 Noncompliant?
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DISCIPLINE
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Discipline

 What happens when a child with a 
disability violates a code of student 
conduct?

 Student may be removed from his or her 
current placement to an appropriate interim 
alternative educational setting, another 
setting, or suspension, for not more than 10 
consecutive school days.
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Define Change of Placement.

A change of placement occurs if:

 The removal is for more than 10 consecutive 
school days; or

 The child has been subjected to a series of 
removals that constitute a pattern.

 Because the series of removal total more 
than 10 school days in a school year;
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Define Change of Placement.

 and for additional removals of not more than 
10 consecutive  school days in the same 
school year for separate incidents of 
misconducts. (as long as those removals do 
not constitute a change in placement).

 Because of such additional factors as the 
length of each removal, the total amount of 
time the child has been removed, and the 
proximity of the removal to one another.
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Define Change of Placement.

 Because the child’s behavior is substantially 

similar to the child’s behavior in previous 

incidents that resulted in the series of 

removals; and
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Define Change of Placement.

 The public agency determines on a case by 
case basis whether a pattern of removals 
constitute a change of placement.

 During any period of removal beyond 10 
school days or its cumulative equivalent, the 
public agency shall provide services to the 
extent necessary
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Discipline

 What happens to a child on the 11th day that 

the child cumulative day that the child is 

removed from his or her current placement in 

the same school year?

 LEA must provide services
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Parent Notification Letter

 On the date on which the decision is made to 
make a removal that constitute a change of 
placement of a child with a disability because 
of a violation of a code of student conduct..

 The LEA must notify the parents of that 
decision and provide the parents the 
procedural safeguard notice.
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Parent Notification Letter

 Provide a written notification letter (4 page 

letter) to the parent of the student with 

disability as soon as the decision is made to 

remove the student.
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What happens next?

 If the decision is made to change the child’s 

placement because of a violation of the code 

of student conduct, then a manifestation 

determination must be conducted within 10 

days of that decision.
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Special Circumstances

 School personnel may remove a student to 

an interim alternative educational setting for 

not more than 45 days without regard to 

whether the behavior is determined to be a 

manifestation of the child’s disability if the 

child:

 Carries a weapon to or possesses a weapon 

at school, or  on the school premises or to a 

school function under the jurisdiction of the 

LEA or SEA.
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Special Circumstances

 Knowingly possesses or use illegal drugs, or 

sells or solicits the sale of a controlled 

substance, while at school, on school 

premises, or at a school function under the 

jurisdiction of an SEA or LEA.
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Special Circumstances

 Has inflicted serious bodily injury upon 

another person while at school, on school 

premises, or at a school function under the 

jurisdiction of an SEA or LEA.
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Manifestation Determination

 There is no requirement for a manifestation 

for removals for less than 10 consecutive 

school days that do not constitute a change 

of placement.

 A manifestation determination must occur 

within 10 days of any decision to change the 

child’s placement because of a violation of a 

code of student conduct.
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Manifestation Determination

 One  of the purposes of a manifestation 

determination is to determine whether or not 

the child’s behavior is linked to his or her 

disability.

 The LEA, parent, and relevant members if 

the IEP team must determine if the conduct 

in question “was caused by, or had a direct 

and substantial relationship to the child’s 

disability.
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Manifestation Determination

 A manifestation determination must also be 

considered if the child’s conduct was the 

direct results of the LEA’s failure to 

implement the IEP.

 The regulation require the LEA to take 

immediate steps to remedy those 

deficiencies.
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Manifestation Determination

 A manifestation determination must be 

conducted whenever a decision is made to 

change the placement of a child with a 

disability because he or she has violated a 

code of student conduct.
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Manifestation Determination

 The LEA, the parent, and relevant members 

of the child’s IEP team must review all 

relevant information in the student’s file, 

including the child’s IEP, any teacher 

observations, and any relevant information 

provided by the parents.
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Manifestation Determination

 What happens when it is not a 

manifestation of the child’s disability?

 The child is disciplined in the same manner 

and the same length of time as a child 

without disabilities would be disciplined 

except that services provision apply.
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Manifestation Determination

 After a child with a disability has been 

removed from his or her current placement 

for 10 school  in the same school year, 

during any subsequent days of removal the 

public agency must provide services to the 

extent required under section 300.530 (d).
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Manifestation Determination

 What happens when it is a manifestation 

of the child’s disability?

 If the child’s conduct was the direct results of 

the LEA’s failure to implement the IEP, the 

regulation require the LEA to take immediate 

steps to remedy those deficiencies.
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Manifestation Determination

 What happens when it is a manifestation 
of the child’s disability?

 Finally, the child must also be returned to the 
placement from which he or she was 
removed as part of the  disciplinary action, 
with two exceptions:

 If the behavioral infraction involved special 
circumstances of weapons, drugs or serious 
bodily injury or the parent and LEA can agree 
to a change of placement as part of the 
modification of the BIP.
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Functional Behavior Assessment

 “Yes” for conduct directly related to 

disability.

 Conduct a functional behavioral assessment, 

unless the LEA had conducted a FBA before 

the behavior that resulted in the change of 

placement occurred and implement a 

behavior plan.
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Responsibilities of the IEP Team

 The IEP team consist of the parent, student, 

ODR, regular education teacher, special 

education teacher, and any person the 

parent or LEA see fit.
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Responsibilities of the IEP Team

 The IEP team shall meet within 10 business 
days of the removal of a student with 
disability to develop an assessment plan if 
the IEP team has not:

 Conducted a functional behavioral 
assessment; and 

 Implemented a behavioral plan to address 
the behavior before the behavior occurred 
that resulted in the student’s removal.
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Responsibilities of the IEP Team

 As soon as possible after the completion of 
the assessments determined appropriately 
by the IEP team, the IEP team shall meet to:

 Develop appropriate behavioral interventions 
to address  the behavior; and Implement the 
behavioral intervention plan.
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Responsibilities of the IEP Team

 If the student with the disability has a 
behavioral intervention plan, the IEP team 
shall meet within 10 business days of the 
removal to review the plan to address the 
behavior that resulted in the removal and 
determine if

 The behavioral intervention plan to be 
modified; or 
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 The implementation of the behavioral 

intervention plan needs to be modified to 

address the behavior.

 Attach Behavior Intervention Plan to the IEP.  

Send copies with the IEP.
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 All students identified as having an Emotion 

Disturbance as an exceptionality must have 

a Behavior Intervention Plan and behavior 

goals and objectives.
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What constitutes an appropriate interim 
alternative educational setting?

 An IAES must be selected so as to enable 

the child to continue to participate in the 

general education curriculum, although in 

another setting, and to progress toward 

meeting the goals set out in the child’s IEP.
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May a public agency offer “home 
instruction” as the sole IAES option?

 No.  The IEP team determines the 

appropriate interim alternative  and 

educational setting. 

 An IAES must be selected so as to enable 

the child to continue to participate in the 

general education curriculum, although in 

another setting, and to progress toward 

meeting the goals set out in the child’s IEP.
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Mandatory Medicine

 LEA or SEA shall not required a student to 

obtain a prescription for substances identified 

under schedule I, II, III, IV, or V of the 

controlled Substance Act for a child as a 

condition of attending school, receiving an 

evaluation, or receiving services under these 

regulations.


